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1 OO0mmue moJIoKeHus

1.1. Tlopsmok oxa3aHusi y4eOHO-METOJUYECKON MOMOIIM O00yYarouuMmcs
(nanee - [lopsinok) siBisIETCS JOKAIbHBIM HOPMATUBHBIM aKTOM (CBHIKTBIBKApPCKOTO
jJecHoro uwHctuTyTa (dunuana) QeaepaJbHOr0 TrOCyIapCTBEHHOTO OIOKETHOIO
00pa30BaTeNbHOTO YUpexAeHus Bbiciiero oOpazoBanus «Cankt-IleTepOyprekuit
roCyJapCTBEHHBIN JiecoTexHuueckuii ynusepcuteT umenn C.M. KupoBa» (nanee -
WHCTUTYT) 1 olpeenseT OKa3aHue yueOHO-METOIUYECKONW TOMOIIH 00yUYaroIuMCH,
B TOM 4ucie B (OpMe HWHIUMBHUIYAIbHBIX KOHCYJIbTAI[MM, OKa3bIBAEMBIX C
UCIOJIb30BaHUEM MH(OPMAITMOHHBIX TEXHOJIOTHH.

1.2. Hactosimuit [Topsiok pazpaboTaH B COOTBETCTBUHU C:

— @enepanbHbIM 3aK0OHOM OT 29.12.2012 Ne273-d3 «O6 oOpazoBaHUU B
Poccuiickon denepanun»;

— npuka3zoM MunucTepcTBa oOpa3oBanus U Hayku Poccuiickoit denepanuu
ot 05.04.2017 Ne301 «OG6 ytBepxaenuu llopsiaka opranuzalvu U OCYIIECTBICHUS
00pa30BaTeNbHON JAEATEIbHOCTH MO O00pa30BaTENbHBIM MPOTPaAMMaM BBICIIETO
oOpa3oBaHusi - TporpamMmmaMm OakajaBpuara, @porpaMMaM CIELUAIUTETA,
porpaMmaM MarucTpaTypbb»;

— (enepanbHBIMA TOCYIAPCTBEHHBIMU OOPa30BaTEIBHBIMU CTaHIAPTAMH
BhbIciiero oopasopanus (PI'OC BO);

— IloctanoBnenuem IIpaButenbctBa Poccuiickoit @enepaunu ot 10.07.2013
No582  «O6 yrBepxknenuu IlpaBun pasmemieHuss Ha OQUIIMAIBLHOM caiTe
o0pa3oBarenbHON OpraHu3aluu B MH(HOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW CeTH
«HTepHeT» 1 00HOBIEHUS HHGOpMaIK 00 00pa30BaTEILHON OpraHU3alun»;

— JIOKQJIbHBIMM HOPMATHBHBIMU AKTaMHM WHCTHUTYTA, PETJIaMEHTUPYIOIIUMU
OpraHMu3aIio 00pa3oBaTeNILHOTO MpoIiecca.

2 Topsimok noctyna 00y4awIMXCH K 3JEKTPOHHBIM 00pa30BaTe/IbHbIM H
UHGOPMALMOHHBIM pecypcaM, pa3MeumiaeMbiM Ha caite MHcTHTYTAa M K
3JIEKTPOHHBIM 0a3aM JaHHBIX

2.1 Kaxxgomy oOyuatomiemycss HWHcTUTyTa B TEUeHHE BCEro Iepuoja
00y4eHHs] MPeIOCTaBISIETCS WHAUBUAYAJIbHBIM HEOrPAaHUYEHHBIM JOCTYI K ABYM
NEKTPOHHO-OnOMMoTeunbiM  cuctemam (OBC  «YHuBepcuteTckas OMONIMOTEKA
onanaiin» u DbC «JlaHby), K AJIEKTPOHHOMY KaTaJlory OMOJTMOTEKH U K AJIEKTPOHHOMN
uHdopMaImoHHO-00pa3oBarenbHOM cpene UHucturyTa.

2.2 DJEKTpOHHO-OMOJMOTEUHBIE CHUCTEMBbI (DJIEKTPOHHBIC OMOJIMOTEKH),
AIIEKTPOHHBIN KaTanor OubIMoTeKN u AIEKTPOHHAS
uHbOopMallMOHHO-00pa3oBarenbHas cpeaa Mucturyra obecnednBaroT BO3MOXKHOCTh
JocTyna oOydaromerocs u3 001 TOYKH, B KOTOPOH UMEETCs TOCTYI K nHpopma-
[IUOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «WHTepHEeT», U OTBEUalOT TEXHUYECKUM
TpeOOBaHUSM.

2.3 Y4eOHO-MEeTOIMYECKUE MaTEepPHUAaIIbl AJIsi O0YUAIOIINXCs pa3MEeIaloTCsl Ha
opunmansHom  caiite  Muctutyra  (https://cniu.pd/), B 3IEKTPOHHOMN
nH(OpPMaIMOHHO-00pa30BaTENbLHON Cpeie.

2



2.4 Nndopmanusi HaXOAUTCS B OTKPHITOM JIOCTYTIE JJIsi OOYYaIOIMIUXCSl BCEX
HaIpaBJIeHUI MOATOTOBKH U (hopMm 00ydeHus: IHCTHTYTa Kak 3aperuCTpUPOBAHHBIX
IIOJIb30BATEIICH:

- (henepanpHbIe rOCyAapCTBEHHBIE 00pa30BaTeNIbHbIE CTAHIAPTHI,

- OCHOBHBIE O00pa3oBaTejbHBIE MPOTPAaMMbl C aHHOTALUSMHU Ppabouux
pOrpamMM JUCIHUIUIMH U TPAKTHUK;

- pabouue yueOHbIe TIIaHbI;

- KaJeHJapHble yueOHbIe TpauK;

- pacnucaHusi Y4YeOHBIX 3aHATHI, MPOMEKYTOYHOM M TOCYJIapCTBEHHOMN
UTOTOBOM aTTeCTalllH;

- ¥ MHBIE IOKYMEHTHI, pa3paboTaHHble Il oOecrneueHusi o0pa3oBaTeIbLHOTO
npoiiecca.

2.5 O6yuaromuecst Bcex ¢opM OOy4deHHS IMMOCTE 3a4HCICHUS JJIsi BXO/Ja B
JUYHBIM KaOMHET 3JIEeKTPOHHO-0Opa3oBaTeNbHON cpeasl HWHcTuTyTa mocrne
pPErucTpalyy Moy4aroT Napoib.

2.6 Jloctyn oOydarommuxcs K S3JIEKTPOHHO-OMONMOTEYHBIM CHCTEMaM U
MOJIHOTEKCTOBBIM pecypcaM 3JIEKTPOHHOTO Kartajora OUOIMOTEKH OCYIIECTBISETCS
MoCJIe perucTpanuu B ouommoreke MuacTHTYyTA.

2.7 B nayane 1 cemectpa coTpyAHUKU OuOaroTeku MHCTUTYTa COBMECTHO C
JeKaHaTaMH TPOBOJAT PETUCTpalvi0  0O0yyaromuxcsi (MepBOKYPCHUKOB) B
AIEKTPOHHO-OUOIMOTEUHBIX CUCTEMAX.

2.8 Kaxnplii oOyvarouuiics B TE€YEHUE BCEro Iepuojia OOydYeHHs UMeEEeT
npaBo IMoOJy4yaTh O€CIJIaTHYI0 KOHCYJbTAallMOHHYIO TOMOIIb  pPaOOTHHUKOB
onbnuorexkn MHCTUTYTA, KacaroUIytOCcs 3JIEKTPOHHBIX JOCTYNOB K 0a3aM JaHHBIX,
MOWCKa M OTOOpa Y4YeOHBIX M HAyYHBIX MATE€PUATIOB W JPYTUX JTOKYMEHTOB B
AJIEKTPOHHO-OMOIMOTEUHBIX CUCTEMaxX U 0a3ax TaHHBIX.

3 IMopsaaok noctyna o0y4yarmuxcs K Ne4aTHbIM 00pa30BaTe/IbHbIM U
HH(pOPMALMOHHBIM pecypcaM

3.1 Bcem oOydvarommmcs, OCBaWBAIOINIMM OCHOBHBEIE Mpo(deccroHaIbHEIC
oOpa3oBaTenbHbIE MPOTPaMMBbI, OECIIJIATHO TPEIOCTaBISIOTCS B TOJIb30BaHHE Ha
BpeMsi OOydYeHHMs Y4yeOHUKH, Yy4eOHbIE TIOCOOHs, a TaKXKe WHBIC IIeYaTHbIC
oOpa3oBaTeNbHbIe U HH(OPMAIIMOHHBIE PECYPCHI.

3.2 Hopmbl obGecrieueHHOCTH 00pa30BaTEeNbHON AEATEIHLHOCTH TEYaTHBIMU
y4eOHBIMA M3JaHHUSMH yCTaHABIMBAIOTCS COOTBETCTBYIOIIUMHU (eaepaTbHbIMU
rOCyJapCTBEHHBIMH 00pa30BaTEILHBIMY CTaHIaPTaAMHU.

3.3 Tlopsmok 3anmucy 00ydJaromuxcs B ONOIHOTEKY, MOIb30BAHMS YU TATHHBIM
3a510M ¥ abOHEMEHTOM ompeieneHbl B «IIpaBunax monp30BaHus OUOIUOTEKON.

3.4 Kaxgomy oOyuaromeMycsi B Hadayie cemecTtpa oubiamorekoit MTactutyra
BBIZIAaCTCS ydeOHas JuTepaTypa Ha CpPOK HW3y4YeHUs YYEOHOW IUCIUILIUHBI B
COOTBETCTBUH C YICOHBIM IIJIAHOM TI0 HAIMIPABJICHUIO MOATOTOBKH.

3.5 OOyuarommcs 1o 3arpocaM B COOTBETCTBUU C pabOYMMH MPOTpaMMaMHU
JTUCIHIUINH, TIpOTpaMMaMi TPAaKTHK M TOCYJapCTBEHHON WUTOTOBOW aTTECTAlUU Ha
abOHEMEHTe WM B YUTAIBHOM 3aje Oubnuorekn WMHCTUTYTa BBITAaeTCA BO
BPEMEHHOE T0JIb30BaHWE Hay4yHas, CpaBOYHAs W WHAs JIMTEpaTypa, BXOIAIIAs B
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dboHa OMOMHOTEKH.

3.6 OOyuaromuecst UMEIOT IPABO MOJTyYaTh MEYaTHBIE U3/IaHUS U MPOJIJIEBAThH
CPOK IOJIb30BAHUS JTUTEPATYPOI B YCTAHOBICHHOM MOPSIKE.

3.7 na 3aka3a W MOJy4YeHHs JuTeparypbl B Oubmuorexke WHcTHTyTa
oOyJaronuecs: J0KHbI IPEAbSIBUTH CTYI€HYECKUN OUIIET.

4 Opranmszanuss  y4eOHO-METOAUYECKOl  moMomu  o0y4aromuMmcs
kageapamu UucTuryTa

4.1. Kaxnapri oOyyaromuics MMEET MpaBo Ha MOJTy4YEeHUE
y4eOHO-METOJIMYECKOM TOMOIIM 10 OCBOEHHIO OCHOBHOM 00pa3oBaTebHOU
POTrPaMMBI.

4.2. Y4eOHO-METOAMYECKYIO MOMOIIh OOYYAIOIMIMMCSI OKa3bIBAIOT Kadeaphbl
HNuctutyTa, obecnedynBarolMe MOATOTOBKY OOy4aromuxcs Mo o0pa3oBaTeIbHBIM

porpamMmam.
4.3. Hudopmarus o xkadhenpax (HauMeHoBaHue, GaMUITUs, UMsI, OTYECTBO U
JOJKHOCTh po¢heccopcKO-MPerno1aBaTeIbCKOTo cocTaBa u

y4e0HO-BCIIOMOTaTeIbHOTO  cOCcTaBa Kaenpbl, MECTO HaXOXKIEHUs, aapec
AIIEKTPOHHOM TMOYTHI, KOHTAaKTHBIM TenedoH M T.N.) pa3MEllaloTCsi B OTKPHITOM
JIOCTYIIE Ha ouManTEHOM canre HNHuctutyTa, B AIIEKTPOHHOMN
nH(OpPMaIMOHHO-00pa30BaTENbHON Cpeie.

4.4. Copepxanue y4eOHO-METOIUYECKOM ITOMOIIH COCTOUT BO
B3aMMOJICUCTBUM O0yYalolUuXcsi ¢ MpernojaBareisiMd U COTpyAHUKaMH Kadenp,
00ecreurBaoIIMMU MPOIECC OCBOCHHS 00pa30BaTEIbHBIX MTPOrpamMM.

4.5. B HUHCTUTYyTE UCHOIB3YIOTCS CIAEAYIONINE BUIbI Y4eOHO-METOAMYECKON
MOMOIIY 00YyYarOIIUMCSI:

- ayauTOpHAs W BHEAyAMTOPHAs KOHTAKTHas paboTa MpernojaBaTeNs C
00yJaronuMMuUCs B BUJI€ TPYITIOBBIX U MHANBUIYATLHBIX KOHCYJIBTAIINMI, B TOM YHCTIE
OKa3bIBa€MBIX  JHMCTAHIMOHHO C  HCIOJb30BAaHHMEM  HHMOPMAIIMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHI Tepe]] aTTeCTAIMOHHBIMU HCIBbITAHUSIMU
IIPOMEKYTOYHOU U FOCYJapCTBEHHOM UTOTOBOW aTTECTALUU U T.II.;

- CO3JaHHME YCIOBHHM [UIsI CaMOCTOATEIbHOW pabOThl 0O0y4aroumxcs
MOCPEJICTBOM OOeCHeYeHHs] BO3MOXHOCTH YJAJE€HHOTO JO0CTyna K pecypcam
odunmaisHoro caiita Mucturyra, pecypcam 371€KTPOHHBIX OUOIMOTEYHBIX CUCTEM U
0a3 JaHHBIX.

4.6. KoHcynbTHpOBaHHE 00YYAIOUIUXCS MPENOJaBaTEIIMU OCYIIECTBISAETCS
B paMKax yuyeOHOI Harpy3KHu.

4.6.1. Pactiucanue  KOHCYJbTallMi  TpernojaBarelied 1o  y4eOHbIM
JUCLUILIMHAM (MOIYJIAM).

4.6.2. Pacrincanue KOHCY/IbTAlM 00YYarOMIMXCS B paMKax roCyJapCTBEHHOM
UTOTOBOM aTTeCTAINH (3aIIUTa BHITYCKHON KBATM(PUKAIIMOHHON pabOoTHI).

4.6.3. Paciucanue KOHCYJbTAIlMi pa3Memaercss Ha HH)OPMALMOHHBIX
cTeHaax Kadeap.

Konen nokymenra



